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(To be completed by Applicant)

	Name:
	

	Address:
	

	Email:
	

	PPS No:
	 
	Staff No:
	

	Centre:
	
	Centre No:
	

	I hereby make an application for Parental Leave in respect of:

	Child’s Name:
	

	Child’s Date of Birth:
	

	The Original Birth Certificate of the Child and, where applicable, evidence of the date of adoption order of the child, or evidence of parent acting in loco parentis MUST accompany this application.

	Have you previously availed of Parental Leave in respect of the above child?           Yes (                   No (

	I propose to take Parental Leave as follows

	In one continuous block of 26 weeks 
(inclusive of 4 additional weeks effective 01/09/2020)
	Date from:
	

	
	Date to:
	

	OR

	In separate periods of weeks as indicated below

	From – To
	From – To
	From – To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


I hereby confirm that the information recorded in this document is true and accurate and my application for parental leave is submitted in accordance with the regulations and procedures set out in circular letter 0026/2013.
Signature of Applicant:  ______________________________________
    Date: ______________________
Please note the provisions of Section 12 of Circular Letter 0026/13 in relation to notification period required to avail of Parental Leave.
On completion forward this form along with the Confirmation Document to your Principal/Head of Centre
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(To be completed by Applicant and Principal/Head of Centre)

	I hereby confirm that Parental Leave has been granted to:

	Name:
	

	PPS No:
	 
	Staff No:
	

	Centre:
	
	Centre No:
	

	In respect of the following child:

	Child’s Name:
	

	Child’s Date of Birth:
	


	Parental Leave has been granted in accordance with C/L 0026/2013 as follows:

	In one continuous block of 26 weeks
(inclusive of 4 additional weeks effective 01/09/2020)
	Date from:
	

	
	Date to:
	

	OR

	In separate periods of weeks as indicated below

	From – To
	From – To
	From – To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Signature of Applicant
	
	Date
	

	Signature of Principal/Head of Centre
	
	Date
	


· Following signing, no amendment can be made to the confirmation document without the agreement of both parties.

· This document should be retained on the applicant’s personnel file and a copy retained by the applicant.

Please return this form – together with the Application Form – to the Human Resources Department
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